
  

            

  

 

 

 

 

 

 

AGENDA: 

1. Call the Meeting to Order 

2. Pledge of Allegiance to the Flag 

3. Roll Call 

4. Approval of the Agenda 

5. Mayor’s Report 

6. Council Reports 

7. Engineer’s Report 

8. Planning & Zoning Administrator Report 

9. Citizen Comments – Agenda Items (limited to 3 minutes each) 

10. Citizen Comments – Non-Agenda Items (limited to 3 minutes each) 

11. CONSENT AGENDA 

a. Motion to Approve the Minutes of the August 18th & August 30th meetings, the List of Bills 

Submitted and Resolution No. 0925-6 Approving Tax Abatement Application for 3201 Eagle 

View Ct. 

12. NEW BUSINESS 

a. Resolution No. 0925-1 A Resolution Authorizing the Execution of a Memorandum of 

Agreement with Xavier Catholic Schools, Cedar Rapids, Iowa and Fixing a Date for a 

Hearing on the Proposed Issuance of Private School Revenue Bonds (Xavier School 

Project), Series 2025 in One or More Series. 

b. Resolution No. 0925-2 Setting Public Hearing for FLUM  

c. Resolution No. 0925-3 Approval of Resolution Changing Fire Code Official/Deputy 

Superintendent of Public Works Job Description FLSA Status  

d. Resolution No. 0925-4 Approval of Resolution Changing Building Official Official/ 

Superintendent of Public Works Job Description FLSA Status  

e. Resolution No. 0925-5 Approval of Resolution Approving the Payment of One and One-

Half Times (1.5x) the Regular Hourly Rate for Public Works Employees Called out to Work 

Outside of Normally Scheduled Hours 

13. OLD BUSINESS 

a. W. Main St. Reconstruction Discussion and Possible Motion 

b. Five Year Capital Improvement Plan Continued Discussion 

14. COUNCIL COMMENTS - During this portion of the meeting, Council members may bring forward 

communications, concerns and reports on various matters. The Council will not discuss, deliberate or take action on 

these matters at this time, but may include them on the agenda for future meetings 

15. MOTION TO ADJOURN MEETING 

ROBINS CITY COUNCIL 

Monday, September 8th, 2025 

6:00 p.m. – Robins City Hall 
(ONE OR MORE MEMBERS OF THE COUNCIL MAY BE ATTENDING VIA ELECTRONIC DEVICE) 

 

TENTATIVE AGENDA 
 

 



Robins Police Department 
225 South 2nd Street        Robins, Iowa  52328        Non Emergency  366-5055 

Scott A. Humphrey  Chief of Police 

 

                Monthly Statistics 2025 

August 

Officer initiate     103                     

Dispatched trips  26          

Traffic stops         25                               

Warning                 20                  

Citation                   5    

Agency assist         5                    

Speed checks         6                  

Disturbance calls   3                   

  Reports                  6                    

Suspicious Activity 2                 

Medicals/Fire calls 7                   

Alarms                      3 

Accidents                3                   

Animal calls             2                    

House checks          22 

Bus/Park checks     20 

                                                                                                                                                            



Robins 
Zoning report August 2025 

       

Permit 
Number BeginDate Comment 

Permit 
Type Party Name 

Full Address 

# Street 

B25-001 3/11/2025 New SFD, w/finished bsmt Building 
Stonegate Custom 

Homes 
520 Trailside Ct 

B25-002 3/11/2025 New SFD, unfinished bsmt Building Cedar Ridge Homes 3340 Village Way 

B25-003 3/11/2025 New SFD, w/finished bsmt Building Cedar Ridge Homes 3354 Village Way 

B25-004 4/8/2025 New SFD w/finished Bsmt Building  Jerry's Homes 3329 Center Ct 

B25-005 4/8/2025 New SFD w/unfinish Bsmt Building Jerry's Homes 3339 Center Ct 

B25-008 4/24/2025 New SFD, w/finished bsmt Building Academy Homes 535 Trailside Ct 

B25-009 4/25/2025 
New Zero-LL on Slab, No 

Bsmt 
Building Ramler Construction 305 Dutch Dr. 

B25-010 4/25/2025 
New Zero-LL on Slab, No 

Bsmt 
Building Ramler Construction 325 Dutch Dr. 

B25-011 5/1/2025 New SFD, w/finished bsmt Building K&A Homes 3000 Trailside Dr 

B25-012 5/5/2025 New SFD, w/finished bsmt Building Academy Homes 385 Dutch Dr. 

B25-013 5/5/2025 New SFD, w/finished bsmt Building First Construction 525 Trailside Dr. 

B25-014 5/7/2025 New SFD, w/finished bsmt Building JP Homes 3120 Windsor Dr 

B25-015 5/13/2025 New SFD, w/finished bsmt Building Structure Builders 515 Trailside Ct 

B25-018 5/19/2025 New Zero-LL/Finished Bsmt Building Dean Rector 340 Dutch Dr. 

B25-019 5/19/2025 New Zero-LL/Finished Bsmt Building Dean Rector 360 Dutch Dr. 

       
B25-020 6/4/2025 New SFD w/finished bsmt Building Platten Construction 3010 Trailside Dr 

B25-022 6/12/2025 New SFD w/finished bsmt Building Skogman Construction 3362 Village Way 

B25-023 6/25/2025 New SFD w/finished bsmt Building Kenwood Homes 380 Dutch Dr.  

B25-024 7/11/2025 New SFD w/Finished Bsmt Building Kinney Construction 1945 Kaylin Ct 

       

B25-025 7/28/2025 New SFD w/Finished Bsmt Building Switch Electric 925 Oak St 

 

 
 

  
        

  
         

  
         

  
         

  
         

  
         

  
         

 
 

         

  
         

  
         

 

January

February

March 3

April 5

May 7

June 3

July 1

August 1

September

October

November

December

Total 20

FY2025 Permits Issued



  
Minutes of the August 18th, 2025 City Council Meeting 

*Unofficial meeting minutes until approved by Council* 

1 
 

The regular meeting of the Robins City Council was called to order at 6:00 p.m. on Monday, August 18, 2025, at Robins 

City Hall, 265 S. 2nd Street, by Mayor Chuck Hinz. Following the Pledge of Allegiance, roll call was taken with all 

Council members present: Mike Foley, Cary Smith, Leigh Cook, Dave Franzman and JD Smith. Also in attendance were 

City Clerk Lisa Goodin, City Attorney Holly Corkery, City Engineer Kelli Scott, Zoning Administrator Vance McKinnon, 

Police Chief Andy Humphrey, Detective Greg McGivern, and Fire Chief Keith Feldkamp. A motion to approve the agenda 

was made by Councilor Franzman, seconded by Councilor JD Smith, and carried unanimously. 

 

CITIZENS COMMENTS: No comments were received. 

 

CONSENT AGENDA: Regarding the Consent Agenda, Clerk Goodin noted that Council had been provided an updated 

version of the list of bills, which included 4 additional bills. The Consent Agenda, which included approval of the July 

30th & August 4th, 2025 City Council Meeting minutes and the list of bills submitted, was approved following a motion 

by Councilor Franzman, seconded by Councilor J. Smith, with all members voting in favor. 

 

NEW BUSINESS: Mayor Hinz described the City’s efforts aimed at the reconstruction of West Main St. from Tullymore 

Dr. to the Cedar Valley Nature Trail. A representative from Snyder & Associates reviewed a Council memo dated 4/1/2024 

which detailed Phase 1 of the reconstruction project, highlighting updates to the original project plan. These include 

increasing the road width, deleting a majority of the sidewalk on the south side of W. Main St and removing the trail along 

Stamy Rd. Quass Rd. will be realigned at the W. Main St. intersection to improve sight lines. Grant funding has been 

received from the MPO for 80% of the construction costs for the project, which would begin in Spring of 2028. Engineer 

Scott provided information comparing the reconstruction with an option for rehabilitating the roadway, which, while 

requiring a smaller outlay of City funds in the short term, would provide for a 15-year life of the roadway, as opposed to a 

40-year life following reconstruction.  

 

OLD BUSINESS: Clerk Goodin reviewed the Management Discussion and Analysis document provided as part of the 

City’s FY 2024 audit report. Goodin pointed out the net loss in the City’s cash basis due primarily to decreased property 

tax revenue. Engineer Scott & Goodin reviewed the updated 5-year Capital Improvement Plan, identifying several 

commitments the City has made which will necessitate the sale of bonds in order to meet funding requirements. 

 

COUNCIL COMMENTS: Councilor Foley requested an estimate of the City’s bonding requirements for Fiscal Year 2027. 

Mayor Hinz provided that he is working with the City’s legal council in response to Councilor C. Smith’s request to offer 

additional compensation to public works employees who are called upon to work outside of regular work hours. 

 

ADJOURNMENT:  The meeting adjourned at 7:08 p.m. following a motion by Councilor JD Smith, seconded by 

Councilor Foley. The motion carried unanimously 

 

      

          

        Chuck Hinz, Mayor 

ATTEST: 

 

 

 

Lisa Goodin, City Clerk/Treasurer 



  
Minutes of the August 25th, 2025 City Council Work Session 

*Unofficial meeting minutes until approved by Council* 

1 
 

Monday, August 25, 2025 – 6:00 p.m. 

Hoppe Safety Center, 225 S. 2nd Street 

The work session of the Robins City Council was called to order at 6:00 p.m. by Mayor Chuck Hinz. The 

Pledge of Allegiance was recited. 

Roll Call: 

Present: 

• Councilor Leigh Cook 

• Councilor Dave Franzman 

• Councilor JD Smith 

• Councilor Mike Foley 

• Councilor Cary Smith (joined at 6:06 p.m.) 

Also present: City Clerk Lisa Goodin, City Engineer Kelli Scott, Superintendent of Public 

Works/Building Inspector Mike Kortenkamp, Deputy Superintendent of Public Works/Fire Code Official 

Neal Boeckmann and Deputy City Clerk Rhonda Kortenkamp. 

Approval of Agenda: 

Councilor Franzman moved to approve the agenda. Councilor Cook seconded the motion. The motion carried 

unanimously. 

Discussion: Transition to Wholesale Water Agreement with the City of Cedar Rapids 

Mayor Hinz detailed the 28E agreement currently in place with the City of Cedar Rapids for the provision of 

retail water service to the residents of Robins, which expires on 12/31/2028. Cedar Rapids will be transitioning 

to a wholesale model of water delivery after this date at the request of Cedar Rapids. Clerk Goodin and 

Engineer Scott presented a slideshow detailing the transition and the options being researched by city staff for 

the administration of the utility.  

Adjournment: 

Councilor Franzman moved to adjourn the meeting at 7:00 p.m. Councilor Foley seconded. The motion passed 

unanimously. 
 

    

 

         

       Chuck Hinz, Mayor 

ATTEST: 

 

 

 

Lisa Goodin, City Clerk/Treasurer 
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RESOLUTION NO. 0925-6 

A RESOLUTION APPROVING A THREE-YEAR TAX ABATEMENT FOR 

IMPROVEMENTS MADE TO PROPERTY LOCATED AT 3201 EAGLE VIEW COURT 

UNDER ORDINANCE NO. 2303 (ROBINS URBAN REVITALIZATION AREA) 

WHEREAS, the City of Robins, Iowa, adopted Ordinance No. 2303, designating all real property within 

the corporate limits of the City as the Robins Urban Revitalization Area pursuant to Chapter 404 of the 

Code of Iowa; and 

WHEREAS, Ordinance No. 2303 and the corresponding Urban Revitalization Plan authorize the City 

Council to grant property tax abatement on eligible improvements made to real property within the 

designated revitalization area; and 

WHEREAS, the property located at 3201 Eagle View Court, Robins, Iowa, is situated within the Robins 

Urban Revitalization Area; and 

WHEREAS, the property owner has applied for a three-year property tax abatement on the improvements 

to said property in accordance with the provisions of Ordinance No. 2303 and the Urban Revitalization 

Plan; and 

WHEREAS, the City Council of the City of Robins finds that the application is consistent with the 

requirements of the Urban Revitalization Plan and is in the best interests of the City and its residents. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF ROBINS, 

IOWA: 

1. That the application for a three-year property tax abatement on improvements at 3201 Eagle 

View Court, Robins, Iowa, is hereby approved pursuant to Ordinance No. 2303 and the Robins 

Urban Revitalization Plan. 

2. That the City Clerk is authorized and directed to file the necessary documentation with the Linn 

County Assessor and Auditor to effectuate this abatement in accordance with Chapter 404 of the 

Code of Iowa. 

Passed and approved this 8th of September, 2025. 

CITY OF ROBINS, IOWA 

By: ______________________________ 

Chuck Hinz, Mayor 

ATTEST: 

 

______________________________ 

Lisa Goodin, City Clerk/Treasurer 

 





 
4908-7432-4837, v. 1 

 

 

 
 
 
 
 
 

Memorandum of Agreement and Setting Date for 

Hearing 

 

(Xavier School Project) 

 

Robins, Iowa 

 

September 8, 2025 

 

 

 

 The City Council of Robins, Iowa, met in regular session on the 8th day of September, 

2025 at 6:00 o'clock, p.m., at the City Hall in Robins, Iowa.  The meeting was called to order 

and there were present the Mayor, and the following named Council Members: 

 

 Present:    

 

 Absent:      

 

 Matters were discussed relative to a financing for Xavier Catholic Schools, Cedar 

Rapids, Iowa pursuant to Chapter 419 of the Iowa Code.  Whereupon, Council Member 

________________ introduced the following resolution and moved its adoption, seconded by 

Council Member _______________; and after due consideration thereof by the Council, the 

Mayor put the question upon the motion and the roll being called, the following named 

members of the Council voted: 

 

 Ayes:  __________________________________________ 

 

 Nays:      

 

 Whereupon, the Mayor declared the said motion duly carried and the resolution adopted 

as follows: 
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RESOLUTION NO. 0925-1 

 

A RESOLUTION AUTHORIZING THE EXECUTION OF A 

MEMORANDUM OF AGREEMENT WITH XAVIER 

CATHOLIC SCHOOLS, CEDAR RAPIDS, IOWA AND 

FIXING A DATE FOR A HEARING ON THE PROPOSED 

ISSUANCE OF PRIVATE SCHOOL REVENUE BONDS 

(XAVIER SCHOOL PROJECT), SERIES 2025 IN ONE OR 

MORE SERIES. 

 

 WHEREAS, the Issuer is authorized under the provisions of Chapter 419 of the Code 

of Iowa (the “Act”), among other things, to issue revenue bonds and loan the proceeds thereof 

pursuant to a loan agreement to one or more contracting parties (as defined in the Act) to be 

used to pay the cost of acquiring, by construction or purchase, land, buildings, improvements 

and equipment, or any interest therein, suitable for use of any organization described in Section 

501(c)(3) of the Internal Revenue Code (the “Code”) which is exempt from federal income tax 

under Section 501(d) of the Code (a “Tax Exempt Organization”) and to issue revenue bonds 

for the purpose of retiring existing indebtedness on a facility for an organization described in 

Section 501(c)(3) of the Code; and 

 

 WHEREAS, Xavier Catholic Schools, Cedar Rapids, Iowa (the “School”) is a Tax 

Exempt Organization and has requested the Issuer to issue its Private School Revenue Bonds 

(Xavier School Project), Series 2025 (the “Series 2025 Bonds”) in an aggregate principal 

amount not to exceed $10,000,000, pursuant to the Act for the purposes of: (i)the refinancing 

of existing indebtedness incurred to acquire a 106,895 square foot building on 12.37 acres of 

land, (ii) financing the remodeling of the building to serve as a middle school, (iii) financing 

the construction of a 41,351 square foot addition that will house a gymnasium, choir and 

band rooms, (iv) financing athletic facilities for football, soccer, tennis and other athletic uses 

which include 800 seat bleachers, six tennis courts and supporting amenities including 

changing rooms and concessions, and (v) providing, together with all incidental items, for the 

payment of the costs of issuance of the Series 2025 Bonds (collectively the “2025 Project”). 

Proceeds of the Series 2025 Bonds and financing of the 2025 Project are all located on the 

grounds of the Borrower at 5005 N. River Boulevard, Cedar Rapids, Iowa 52411; and 

 

 WHEREAS, it is proposed to partially finance the foregoing through the issuance of 

the Series 2025 Bonds and to loan the proceeds from the sale of the Series 2025 Bonds to 

Xavier under a Loan Agreement between the Issuer and Xavier, the obligations of which will 

be sufficient to pay the principal of, premium, if any, and interest on the Series 2025 Bonds as 

and when the same shall be due and payable; and 
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 WHEREAS, before the Series 2025 Bonds may be issued, it is necessary to conduct a 

public hearing on the proposal to issue the Series 2025 Bonds, all as required and provided for 

by Section 419.9 of the Act and Section 147(f) of the Internal Revenue Code; and 

 

 WHEREAS, a Memorandum of Agreement in the form and with the contents set forth 

in Exhibit A attached hereto, has been presented to the Issuer under the terms of which the 

Issuer agrees, subject to the provisions of such Agreement, to pursue proceedings necessary 

under the Act to issue the Series 2025 Bonds for such purpose; and 

 

 WHEREAS, the Internal Revenue Service has issued Section 1.150-2 of the Income 

Tax Regulations (the “Regulations”) dealing with the issuance of the Series 2025 Bonds, all or 

a portion of the proceeds of which are to be used to reimburse Xavier for 2025 Project 

expenditures made by Xavier prior to the date of issuance of the Series 2025 Bonds, and the 

Regulations generally require that the Issuer make a prior declaration of its official intent for 

Xavier to reimburse itself for such prior expenditures out of the proceeds of the Series 2025 

Bonds and that the Series 2025 Bonds be issued and the reimbursement allocation be made 

from the proceeds of the Series 2025 Bonds; and 

 

 WHEREAS, the Issuer desires to comply with requirements of the Regulations with 

respect to the Series 2025 Bonds; 

 

 NOW, THEREFORE, IT IS RESOLVED by the City Council of the Issuer, as follows: 

 

 Section 1. The Memorandum of Agreement in the form and with the contents set 

forth in Exhibit A attached hereto is hereby approved, and the Mayor is hereby authorized to 

execute said Memorandum of Agreement and the City Clerk is hereby authorized to attest the 

same and to affix the seal of the Issuer thereto; said Memorandum of Agreement, which 

constitutes and is hereby made a part of this Resolution, to be in substantially the form, text 

and containing the provisions set forth in Exhibit A attached hereto. 

 

 Section 2. Officials of the Issuer are hereby authorized to take such further action 

as may be necessary to carry out the intent and purpose of the Memorandum of Agreement. 

 

 Section 3. This Council shall meet on the 6th day of October, 2025, at the City 

Hall, Robins, Iowa, at 6:00 o'clock p.m., at which time and place any resident or property owner 

of the Issuer may present oral or written objections on the proposal to issue the Series 2025 

Bonds referred to in the preamble hereof. 

 

 Section 4. The Clerk is hereby directed to give notice of intention to issue the 

Series 2025 Bonds, setting forth the amount and purpose thereof, the time when and place 

where the hearing will be held, by publication at least once not less than fifteen (15) days prior 

to the date fixed for the hearing, in a newspaper published and having a general circulation 

within the Issuer.  The notice shall be in substantially the following form: 
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NOTICE OF INTENTION TO ISSUE PRIVATE SCHOOL REVENUE  

BONDS (XAVIER CATHOLIC SCHOOLS, CEDAR RAPIDS, IOWA PROJECT), SERIES 2025 

 

 The City Council of Robins, Iowa, (the “Issuer”) will meet on the 6th day of October, 2025, 

at 6:00 o'clock p.m., at the City Hall in Robins, Iowa, for the purpose of conducting a public 

hearing on the proposal to issue Private School Revenue Bonds (Xavier Catholic Schools, Cedar 

Rapids, Iowa Project), Series 2025, of the Issuer, in the aggregate principal amount not to exceed 

$10,000,000.00 (the “Series 2025 Bonds”) and to loan the proceeds of the Series 2025 Bonds to 

Xavier Catholic Schools, Cedar Rapids, Iowa (“Xavier”) for the purposes of (i) the refinancing of 

existing indebtedness incurred to acquire a 106,895 square foot building on 12.37 acres of land, 

(ii) financing the remodeling of the building to serve as a middle school, (iii) financing the 

construction of a 41,351 square foot addition that will house a gymnasium, choir and band rooms, 

(iv) financing athletic facilities for football, soccer, tennis and other athletic uses which include 

800 seat bleachers, six tennis courts and supporting amenities including changing rooms and 

concessions, and (v) providing, together with all incidental items, for the payment of the costs of 

issuance of the Series 2025 Bonds (collectively the “2025 Project”). Proceeds of the Series 2025 

Bonds and financing of the entirety of the 2025 Project are all located on the school grounds of the 

Borrower at 5005 N. River Boulevard, Cedar Rapids, Iowa 52402. 

 

 The Series 2025 Bonds, when issued, will be limited obligations and will not constitute 

general obligations of the Issuer nor will they be payable in any manner by taxation, but the Series 

2025 Bonds will be payable solely and only from amounts received by the Issuer under a Loan 

Agreement between the Issuer and Xavier, the obligations of which will be sufficient to pay the 

principal of and interest and redemption premium, if any, on the Series 2025 Bonds as and when 

the same shall become due. 

 

 At the time and place, oral or written objections from any resident or property owner of the 

Issuer may be presented.  At such meeting or any adjournment thereof, the Issuer shall adopt a 

resolution determining whether or not to proceed with the issuance of the Series 2025 Bonds.  

Written comments may also be submitted to the Issuer at the Robins City Hall, 265 S 2nd Street, 

Robins, Iowa 52328.  Written comments must be received by the above hearing date. 

 

 By order of the City Council of Robins, Iowa this 8th day of September, 2025. 

 

    Lisa Goodin, City Clerk 
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 Section 5. The Issuer declares its intent to issue the Series 2025 Bonds.  On the basis 

of representations of Xavier, other than (i) expenditures to be paid or reimbursed from sources 

other than the Series 2025 Bonds, or (ii) expenditures made not earlier than sixty days prior to the 

date of this Resolution, or (iii) expenditures amounting to the lesser of $100,000 or 5% of the 

proceeds of the Series 2025 Bonds, or (iv) expenditures constituting preliminary expenditures as 

defined in Section 1.150-2(f)(2) of the Regulations, or (vi) expenditures made within sixty days 

prior to the adoption by Xavier of a resolution of intent to reimburse itself for expenditures, no 

expenditures for the Series 2025 Project have heretofore been made by Xavier and no expenditures 

will be made by Xavier until after the date of this Resolution.  This declaration is a declaration of 

official intent adopted pursuant to Section 1.150-2 of the Regulations. 

 

 Section 6. All resolutions and parts thereof in conflict herewith are hereby repealed to 

the extent of such conflict. 

 

 Passed and approved September 8, 2025. 

 

  

 

    _______________________________________  

    Chuck Hinz, Mayor 

Attest: 

 

 

__________________________________ 

Lisa Goodin, City Clerk 

 

• • • • • 

 

 On motion and vote, the meeting adjourned. 

 

  

 

    _______________________________________  

    Chuck Hinz, Mayor 

Attest: 

 

 

 

__________________________________ 

Lisa Goodin, City Clerk 
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STATE OF IOWA 

COUNTY OF LINN  SS: 

CITY OF ROBINS 

 

 

 

 I, the undersigned, do hereby certify that I am the duly appointed, qualified and acting City 

Clerk of the aforementioned City and that as such I have in my possession or have access to the 

complete official records of said City and of its Council and officers; and that I have carefully 

compared the transcript hereto attached with the aforesaid official records and that said transcript 

hereto attached is a true, correct and complete copy of all of the official records showing the action 

taken by the City Council of said City to authorize the execution of a Memorandum of Agreement 

by and between Xavier Catholic Schools, Cedar Rapids, Iowa and said City and to set a public 

hearing date as set forth therein. 

 

 WITNESS my hand and the seal of said City hereto affixed this ____ day of September, 

2025. 

 

     

 

   _____________________________________________ 

   Lisa Goodin, City Clerk 

 

(Seal) 
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STATE OF IOWA 

COUNTY OF LINN  SS: 

CITY OF ROBINS  

 

 

 

 I, the undersigned, City Clerk of the aforementioned City, do hereby certify that I caused 

a notice, of which the printed slip annexed to the publisher's affidavit hereto attached is a true 

and complete copy, to be published in the Gazette, a legal newspaper, printed wholly in the 

English language, published in Linn County, Iowa, and of general circulation in such City as 

evidenced by the said affidavit. 

 

 WITNESS my hand and the seal of the aforementioned City hereto affixed this ____ day 

of _______________, 2025. 

 

  

     

   ____________________________________ 

   Lisa Goodin, City Clerk 

 

(Seal) 

 

 

 

 

 (PLEASE NOTE: This certificate must be dated as of or subsequent to the actual date of 

publication of the notice.) 
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EXHIBIT A 

MEMORANDUM OF AGREEMENT 

 

 THIS MEMORANDUM OF AGREEMENT is between the City of Robins, Iowa, (the 

“Issuer”) and Xavier Catholic Schools, Cedar Rapids, Iowa (the “University”). 

 

 1. Preliminary Statement.  Among the matters of mutual inducement which have 

resulted in the execution of this Agreement are the following: 

 

(a) The Issuer is authorized under the provisions of Chapter 419 of the Code 

of Iowa (the “Act”), among other things, to issue revenue bonds and loan the proceeds thereof 

pursuant to a loan agreement to one or more contracting parties (as defined in the Act) to be 

used to pay the cost of acquiring, by construction or purchase, land, buildings, improvements 

and equipment, or any interest therein, suitable for use of any organization described in Section 

501(c)(3) of the Internal Revenue Code (the “Code”) which is exempt from federal income tax 

under Section 501(d) of the Code (a “Tax Exempt Organization”) or to issue revenue bonds for 

the purpose of retiring existing indebtedness on a facility for an organization described in 

Section 501(c)(3) of the Code 

 

(b) Xavier wishes to obtain satisfactory assurance from the Issuer that, 

subject to the public hearing required by the Act and Section 147(f) of the Code, such bonds 

will be issued to finance the costs of Private School Revenue Bonds (Xavier School Project), 

Series 2025, in one or more series, of the Issuer, in the aggregate principal amount not to exceed 

$10,000,000.00 (the “Series 2025 Bonds”) and to loan the proceeds of the Series 2025 Bonds 

to Xavier Catholic Schools, Cedar Rapids, Iowa  (“Xavier”) for the purposes of (i) the 

refinancing of existing indebtedness incurred to acquire a 106,895 square foot building on 

12.37 acres of land, (ii) financing the remodeling of the building to serve as a middle school, 

(iii) financing the construction of a 41,351 square foot addition that will house a gymnasium, 

choir and band rooms, (iv) financing athletic facilities for football, soccer, tennis and other 

athletic uses which include 800 seat bleachers, six tennis courts and supporting amenities 

including changing rooms and concessions, and (v) providing, together with all incidental 

items, for the payment of the costs of issuance of the Series 2025 Bonds (collectively the “2025 

Project”). Proceeds of the Series 2025 Bonds and financing of the entirety of the 2025 Project 

are all located on the school grounds of the Borrower at 5005 N. River Boulevard, NE, Cedar 

Rapids, Iowa 52411.  

 

 2. Undertakings on the Part of the Issuer. 

 

(a) The Issuer will begin the proceedings necessary to authorize the 

issuance of such bonds, in an aggregate principal amount not to exceed $10,000,000. 

 

(b) Subject to due compliance with all requirements of law, including the 

provisions of and the public hearing required by the Act, it will cooperate with Xavier in the 

issuance and sale of such bonds, and the proceeds from the issuance of such bonds shall be 

loaned to Xavier upon terms sufficient to pay the principal of and interest and redemption 

premium, if any, on such bonds, as and when the same shall become due. 
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3. Undertakings on the Part of Xavier. 

 

(a) Xavier will use all reasonable efforts to cooperate with the Issuer and 

comply with the Act and all other provisions of law relating to the refunding and the issuance 

and sale of such bonds. 

 

(b) Xavier will enter into a Loan Agreement with the Issuer under the terms 

of which Xavier will obligate itself to pay to the Issuer sums sufficient to pay the principal of 

and interest and redemption premium, if any, on such bonds as and when the same shall become 

due and payable. 

 

 4. General Provisions. 

 

(a) All commitments on the part of the Issuer and Xavier herein are subject 

to the condition that on or before one year from the date hereof (or such other date as shall be 

mutually agreed to) the Issuer and Xavier shall have agreed to mutually acceptable terms 

relating to the issuance and sale of such bonds. 

 

(b) Xavier agrees that it will reimburse the Issuer for all reasonable and 

necessary direct out-of-pocket expenses which the Issuer may incur at its request arising from 

the execution of this Agreement and the performance by the Issuer of its obligation hereunder, 

whether or not such bonds are issued. 

 

(c) All commitments of the Issuer hereunder are further subject to the 

conditions that the Issuer shall in no event incur any liability for any act or omission hereunder, 

and that such bonds described herein shall not constitute an indebtedness of the Issuer within 

the meaning of any constitutional or statutory provision and shall not constitute nor give rise 

to a pecuniary liability of the Issuer or a charge against its general credit or taxing powers. 

 

(d) Xavier represents that the information contained in Section 5 of the 

resolution of the Issuer approving this Memorandum of Agreement has been provided to the 

Issuer by Xavier and is true and correct. 
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Dated this ____ day of September, 2025. 

 

    CITY OF ROBINS, IOWA 

 

     

    By ___________________________________ 

          Chuck Hinz, Mayor 

 

Attest: 

 

  

__________________________________ 

Lisa Goodin, City Clerk 

 

(Seal) 

 

 XAVIER CATHOLIC SCHOOLS, CEDAR RAPIDS, IOWA 

 

 

 By       

  Chris McCarville, President         

 

 



RESOLUTION NO. 0925-2 

SETTING A PUBLIC HEARING DATE TO RECEIVE QUESTIONS AND CONCERNS 

REGARDING THE ADOPTION OF AN UPDATED FUTURE LAND USE MAP 

 

WHEREAS, the City of Robins has prepared an updated Future Land Use Map to guide future planning 

and development decisions within the community; and 

WHEREAS, the City Council of Robins recognizes the importance of providing residents, property 

owners, and interested parties with the opportunity to review, ask questions, and present comments or 

concerns regarding the proposed updates; and 

WHEREAS, Iowa Code Chapter 414 Section 4 requires that prior to the adoption of amendments to 

planning and zoning documents, the City Council must hold a duly noticed public hearing. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF Robins, Iowa 

1. That a public hearing to receive questions, comments, and concerns regarding the adoption of the 

updated Future Land Use Map is hereby set for September 22 at 6:00 p.m., to be held at Robins 

City Hall, 265 S. 2nd St. Robins, Iowa 

2. That the City Clerk is hereby directed to publish notice of said hearing in accordance with 

applicable law. 

Passed and approved this 8th of September, 2025 

CITY OF ROBINS, IOWA 

______________________________ 

Chuck Hinz, Mayor 

ATTEST: 

 

______________________________ 

Lisa Goodin, City Clerk/Treasurer 

 



RESOLUTION NO. 0925-3 

A RESOLUTION APPROVING THE CHANGE OF THE FIRE CODE OFFICIAL/DEPUTY 

SUPERINTENDENT OF PUBLIC WORKS JOB DESCRIPTION FROM EXEMPT TO NON-EXEMPT 

STATUS UNDER THE FAIR LABOR STANDARDS ACT (FLSA) 

 

WHEREAS, the City Council of the City of Robins, Iowa has reviewed the current job description for the Fire Code 

Official/Deputy Superintendent of Public Works position; and 

 

WHEREAS, upon evaluation of the duties, responsibilities, and requirements of said position, it has been determined that 

the position does not meet the criteria for exemption under the Fair Labor Standards Act (FLSA); and 

 

WHEREAS, it is the recommendation of City staff and legal counsel that the job description for the Fire Code 

Official/Deputy Superintendent of Public Works be amended to reflect non-exempt status; and 

 

WHEREAS, the City Council finds it to be in the best interest of the City to formally approve this change to ensure 

compliance with the FLSA and to provide clarity regarding wage and hour practices. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF ROBINS, Iowa 

 

1. The job description for the Fire Code Official/Deputy Superintendent of Public Works position is hereby amended to 

change its status from exempt to non-exempt under the Fair Labor Standards Act. 

2. City staff is directed to update all applicable employment records, policies, and pay practices to reflect this change, 

effective November 1, 2025. 

 

Passed and approved this 8th of September 2025 

 

CITY OF ROBINS, IOWA 

 

By: ____________________________ 

Chuck Hinz, Mayor 

 

ATTEST: 

 

____________________________ 

Lisa Goodin, City Clerk/Treasurer 
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CITY OF ROBINS 

  

POSITION:  Fire Code Official/Deputy Superintendent Public Works 

 
DEPARTMENT: 

Fire/Public Works 

FLSA STATUS: 

Exempt 

POSITION SUMMARY: 

This is a combined position of the Deputy Superintendent of Pubic Works and the Fire 

Code Official. The employee in this position is responsible for the duties of both 

positions. 

 

The Fire Code Official position is responsible for conducting inspections of industrial, 

commercial and other public buildings and properties. The Fire Code Official position 

functions under the authority of the Fire Chief. The Mayor shall approve/appoint and/or 

dismiss the Fire Code Official subject to the consent of a majority of the Council. 

 

The Deputy Superintendent Public Works will manage and supervise daily operations of 

assigned functional areas and provide technical support as needed. This person will 

perform complex professional and administrative work with an emphasis in staff 

development, safety programming, service delivery, budget oversight. The Deputy 

Superintendent Public Works will provide leadership assistance to the Superintendent 

Public Works in planning, coordination, and employee supervision and development 

within the department and act on behalf of the Superintendent Public Works during 

absences. All duties are performed in accordance with applicable laws, resolutions and 

city policies 
 

 

FIRE CODE OFFICIAL  

DUTY    

NO. ESSENTIAL DUTIES:   FREQUENCY 

1.   Shall be a member in good standing of the Robins 

Volunteer Fire Department 
Continual 

2. Enforce all applicable fire prevention laws, regulations, 

codes and ordinances relating to the protection of life and 

property. Issue municipal infractions when appropriate. 

Continual 

3.   Assist the Fire Chief in the development and 

implementation of a formal risk reduction plan that 

identifies current community risk and hazards in fire 

prevention and line safety. 

Continual 

4. Develop code and ordinance recommendations pertaining 

to fire prevention, fire protection, and the manufacture, 

storage and use of hazardous materials.   

Continual 

5. Advise the Fire Chief on matters of Community Risk 

Reduction.   
Continual 

6. Train fire department and community development 

personnel in code enforcement, fire inspection, public 

education, and fire prevention methods. 

Continual 

7. Maintain records relating to code enforcement, fire Continual 
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inspection, public education, and fire prevention. 

8. Oversee the fire department Knox Box program Continual 

9. Respond to fire and other emergencies and make certain the 

I.C.S. a system is being implemented properly and 

accepting command when necessary. 

Continual 

10.   Attend conferences and other professional meetings related 

to fire department administration and operations. Continual 

11. Recommend the selection and management of Fire 

Department employees in accordance with City and 

Departmental policy. 

Continual 

12. Perform related work as required and assigned by the Fire 

Chief. 
Continual 

13.   Attend civic, professional, service and community group 

meetings at schools, churches and other places of public 

gathering to explain the activities and functions of the Fire 

Department and to establish favorable public relations. 

Continual 

14. Plan and participate in the performance of fire inspections, 

fire investigations, public education and related prevention 

activities. 

Continual 

15. Receive and manage complaints and problems relating to 

the fire code and provide code-related and fire safety 

consultation services to the general public. 

Continual 

16. Oversee the Department’s pre-planning program to 

maintain up to date information on high hazard properties. 
Continual 

17. Establish professional relationships with peer trainers and 

safety officials and assist in the development and/or 

coordination of regional training initiatives. 

Continual 

18. Regular, reliable attendance. Continual  

 

DEPUTY SUPERINTENDENT PUBLIC WORKS  

DUTY    

NO. ESSENTIAL DUTIES:   FREQUENCY 

1.   Assist in managing the operations of all business-related 

activities and provide oversight, guidance and supervision 

to Public Works staff. 

Continual 

2. Manage Public Works staff by prioritizing tasks; ensure 

policy and procedure compliance; recommend changes and 

adjustments; develop staff through training and mentoring; 

evaluate employee performance and make 

recommendations for promotions and/or discipline as 

needed. 

Continual 

3.   Assist in developing the annual budget for assigned 

functional areas: make recommendations to the 

Superintendent Public Works; monitor budget 

expenditures; ensure revenue collections; and oversee 

payroll, procurement and accounts payable. 

Continual 

4. Assist in developing and implementing the department’s 

annual Capital Improvement and divisional Work Programs 
Continual 
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with Department staff. 

5. Develop the implementation of employee training 

programs, events and services; evaluate efficiency and 

effectiveness of functional area operations and implement 

improvements as necessary. 

Continual 

6. Assist in developing agendas and packet materials for city 

council, boards and commission meetings. 
Continual 

7. Attend city council, boards and commission meetings as 

required. 
Continual 

8. Maintain a comprehensive knowledge of standards, codes 

and regulations. Stay up-to-date on industry trends and 

maintain professional affiliations.  

Continual 

9. Regular, reliable attendance. Continual  

 

 

Essential Job Knowledge – FIRE CODE OFFICIAL (position requirements at entry): 

Knowledge of: 

1. Knowledge of modern fire prevention practices and fire code administration 

2. Knowledge of the operation and maintenance of the various types of apparatus and 

equipment used by the fire department, along with the ability to supervise the effective 

use of such equipment and apparatus. 

3. Knowledge of the city’s geography, including the location of streets, water system and 

major buildings. 

4. Knowledge of modern training practices and techniques. 

5. Ability to plan, direct, coordinate and control the activities of subordinates. 

 

 
Essential Job Knowledge – DEPUTY SUPERINTENDENT PUBLIC WORKS (position 

requirements at entry): 

Knowledge of: 

1. Knowledge of principles of supervision, training, staff development and leadership 

practices. 

2. Knowledge of administrative and budget management practices and principles. 

3. Knowledge of City and department policies and procedures. 

4. Knowledge of computers, hardware and software. 

5. Knowledge of marketing and promotions best practices. 

6. Ability to develop working knowledge of modern principles and practices of public 

works and infrastructure programming. 

7. Ability to develop working knowledge of the safety requirements related to the 

maintenance of streets, sewers, traffic signals, traffic signs, street lighting systems, flood, 

snow and ice control and street cleaning operations. 

8. Knowledge of Microsoft Office Suite. 

 
Essential Job Skills – FIRE CODE OFFICIAL (position requirements at entry) 

Skill and ability to: 

1. Read, understand and apply Fire Code regulations and other local codes. 
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2. Read and understand construction plans and specifications. 

3. Ability to take corrective actions when appropriate. 

4. Develop and delegate tasks and projects. 

5. Problem solving 

6. Maintain department records in an organized and orderly way. 

7. Use computers and related software applications. 

8. Plan and supervise a varied work program involving both skilled and unskilled       

maintenance personnel in a manner conducive to full performance and high morale. 

9. Communicate and maintain effective working relationships (both orally and written) with 

Mayor, City Council, City staff, citizens, contractors and vendors sufficient to exchange 

or convey information and to receive work direction. 

 
Essential Job Skills – DEPUTY SUPERINTENDENT PUBLIC WORKS (position 

requirements at entry) 

Skill and ability to: 

1. Plan, develop, implement and monitor policies, procedures, rules and regulations. 

2. Plan, develop, implement and monitor public works related projects. 

3. Perform cost/benefit and return-on investment analyses. 

4. Effectively supervise and delegate duties to assigned staff. 

5. Resolve customer complaints and concerns. 

6. Exhibit written and verbal communication skills. 

 
Training and Experience – FIRE CODE OFFICIAL (position requirements at entry): 

Must be certified in the following: 

1. Firefighter 1 & 2 

2. Fire Instructor 1 

3. Fire Officer 1 

4. ICC Certified Fire Inspector 

 
Qualifications - DEPUTY SUPERINTENDENT PUBLIC WORKS (position requirements at 

entry): 

Graduation from an accredited college or university with a Bachelor's degree in Public 

Administration, Business Administration, Human Resources, Occupational Health and Safety or 

related field or five consecutive years of management experience and responsibility for the 

oversight of public infrastructure maintenance, fleet maintenance, and facilities. 

 
Administrative Requirements - FIRE CODE OFFICIAL & DEPUTY SUPERINTENDENT 

PUBLIC WORKS (position requirements at entry): 

Valid Iowa Driver’s License, CDL preferred, Pre-employment Drug Testing, Criminal 

Background History Check. Strong leadership and management skills required. 

 
Physical Requirements - FIRE CODE OFFICIAL & DEPUTY SUPERINTENDENT 

PUBLIC WORKS 

Positions in this class typically require:  balancing, stooping, kneeling, crouching, reaching, 

standing, walking, driving, grasping, talking, hearing, seeing, and repetitive motions, all for 

extended periods of time. 

 

Ability to traverse variable terrain conditions not accessible by vehicle or stairs, including but not 
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limited to, checking ceilings and roofs on steep slopes, and heavily vegetated areas.  Perform 

work outdoor for an extended period. 

 

May be subjected to dirt/dust, fumes/odors, moving machinery, noise, vibration, and visual strain, 

wetness/humidity, working on uneven ground, mechanical hazards, chemical hazards, electrical 

hazards, fire hazards, and bodily injury.  May be exposed to extreme temperatures. 

 

Exerting up to 40 pounds of force occasionally, and/or up to 25 pounds of force frequently, and/or 

negligible amount of force constantly to move objects. 

 
Prepared by:  City of Robins                                                                       Adopted:  4-xx-2023 

 

The City of Robins retains the authority to change the job duties included in this job description 

at any time.  The list of duties is not exhaustive and various requirements are subject to possible 

modifications as a reasonable accommodation for a qualified individual.  The duties listed above 

are intended only as illustrations of the various types of work that may be performed.  The 

omission of specific statements of duties does not exclude them from the position.  The job 

description does not constitute an employment agreement between the employer and employee 

and is subject to change by the employer as the needs of the employer and requirements of the job 

change. 

 



RESOLUTION NO. 0925-4 

A RESOLUTION APPROVING THE CHANGE OF THE BUILDING OFFICIAL/ 

SUPERINTENDENT OF PUBLIC WORKS JOB DESCRIPTION FROM EXEMPT TO NON-EXEMPT 

STATUS UNDER THE FAIR LABOR STANDARDS ACT (FLSA) 

 

WHEREAS, the City Council of the City of Robins, Iowa has reviewed the current job description for the Building 

Official/Deputy Superintendent of Public Works position; and 

 

WHEREAS, upon evaluation of the duties, responsibilities, and requirements of said position, it has been determined that 

the position does not meet the criteria for exemption under the Fair Labor Standards Act (FLSA); and 

 

WHEREAS, it is the recommendation of City staff and legal counsel that the job description for the Building Official/ 

Superintendent of Public Works be amended to reflect non-exempt status; and 

 

WHEREAS, the City Council finds it to be in the best interest of the City to formally approve this change to ensure 

compliance with the FLSA and to provide clarity regarding wage and hour practices. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF ROBINS, Iowa 

 

1. The job description for the Building Official/Superintendent of Public Works position is hereby amended to change its 

status from exempt to non-exempt under the Fair Labor Standards Act. 

2. City staff is directed to update all applicable employment records, policies, and pay practices to reflect this change, 

effective November 1, 2025. 

 

Passed and approved this 8th of September 2025 

 

CITY OF ROBINS, IOWA 

 

By: ____________________________ 

Chuck Hinz, Mayor 

 

ATTEST: 

 

____________________________ 

Lisa Goodin, City Clerk/Treasurer 
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CITY OF ROBINS 

CLASS SPECIFICATION 

 

CLASS TITLE:  Building Official/Superintendent Public Works 

 

DEPARTMENT: 

City Hall 

FLSA STATUS: 
Exempt 

CLASS SUMMARY: 
The position is responsible for supervising Building and Public Works Departments. 

 

Duties include:  Enforcement of Building, Electrical, Plumbing and Mechanical Codes, Zoning 

Ordinance, and other related city codes; supervision of personnel within the Building and Public 

Works Departments; review of building and site plans and specifications; inspection of building 

construction; communication with contractors, general public, Zoning Administrator, Board of 

Adjustment, and Planning and Zoning Commission; planning, coordination and organization of 

public works projects and activities within the parameters set by state, local, and federal 

authorities.   This position must exercise discretion and independent judgment in the day-to-day 

activities of the Building and Public Works Departments.   

 

DISTINGUISHING CHARACTERISTICS: 
This position includes responsibilities for both Building Official and Superintendent Public 

Works. 

 

 

DUTY    

NO. 

ESSENTIAL DUTIES:  (These duties are a 

representative sample; position assignments may 

vary.) FREQUENCY GRADE 

1. Enforce Building, Electrical, Plumbing and 

Mechanical Codes, Zoning Ordinance, and other 

related city codes. 

Daily 

 
2.   Check building and site plans to assure compliance 

with applicable codes and ordinances. 
Daily 

 

3. Complete inspections of building construction Daily  
4. Enforce all adopted nuisance ordinances through 

inspection, notification to violators, issuance of abate 

notices, and follow-up inspections. 

Daily 

 
5. Coordinate with other city departments with regard to 

enforcement of Building, Plumbing, Mechanical and 

Electrical Code, Zoning Ordinance, Sign Ordinance, 

Sidewalk and Driveway regulations and other building 

development-related codes. 

Daily 

 
6. Resolve issues with the public, contractors, and other 

developers by investigating and responding to 

concerns and complaints.  

Daily 

 

7. Issue and record all building, electrical, plumbing and 

occupancy permits. 
Daily 
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DUTY  

NO. 

ESSENTIAL DUTIES:  (These duties are a 

representative sample; position assignments may 

vary.) FREQUENCY GRADE 

8. Maintain records of all inspections, conditions noted 

and corrected, prepare additional records and reports 

as required. 

Daily 

 

9. Plan and Schedule the work of the Public Works and 

Streets Department personnel. 
As required 

 

10. Provide the necessary Supervision to the Public Works 

and Streets Department personnel. 
As required 

 
11. Manage and participate in the repair, construction, and 

maintenance of the city’s streets, signage, drainage, 

storm sewers, sanitation sewer collection system, and 

sidewalk infrastructure. 

Daily 

 
12. Supervise and participate in day-to-day operations of 

street crews including: prioritizing work items; 

coordinating projects and staff; insuring crews have 

the required materials and equipment; and insuring 

required street signs, records and logs are maintained. 

Daily 

 
13. Perform inspections of public works and contracted 

projects to ensure compliance with applicable 

regulations and standards. 

Daily 

 
14. Resolve issues with the public, contractors, and other 

developers by investigating and responding to 

concerns and complaints.   

Daily 

 

15. Ensure NPDES requirements are met and recorded. Daily  
16. Establish and monitor Department goals and 

performance criteria. 
Daily 

 

17. Supervise and evaluate Department employees in 

accordance with city and departmental policies. 
Daily 

 

18.  Monitor and code expenses.  Give preliminary 

approval to payment of departmental bills in 

accordance with established policy and procedures. 

Daily 

 

19. Assist in the preparation of departmental budget and 

provide input for five-year Capital Improvement Plan. 
Annually 

 

20. Attend staff meetings, Board of Adjustment, Planning 

and Zoning, Board of Review, and other meetings as 

requested, some of which may occur in the evening 

hours or on weekends. 

Monthly 

 
21. Encourage, promote, and ensure compliance with 

safety rules and the use of safety equipment including 

enforcement of all safety policies. 

As required 

 
22. Assist other City departments and perform other duties 

as directed.  
As required 

 
23. Review the Building, Electrical, Mechanical and 

Plumbing Code and recommend updates as 

appropriate to keep the Code current and promote 

safety. 

As required 

 

24.  Perform other duties as assigned by the Mayor. As required  
25.  Regular reliable and consistent attendance.  Employee 

is expected to be punctual and dependable in order to 
Daily 
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meet the needs of the City. When employees are 

absent or tardy, work and services are interrupted and 

an additional burden is placed on colleagues.  

26. Ability to communicate, problem solve and resolve 

conflict with co-workers in a constructive manner. 
As required 

 
 

Essential Job Knowledge (position requirements at entry): 

Knowledge of: 

 

• Working knowledge of principles and practices of modern building code enforcement and 

construction related to building, electrical, mechanical and plumbing trades. 

• Knowledge of construction techniques as they apply to the design, construction, and 

maintenance of streets, water, wastewater, and storm water systems.  

• Knowledge of operating characteristics of tools and equipment used in various public works 

functions and demonstrated ability in occasional operation during storms and emergencies. 

• State and municipal code related to building, plumbing, electrical, mechanical, sign, zoning 

and fire codes/ordinances and their enforcement. 

• Principles and practices of public works planning, development and operations preferred. 

• Office equipment including computers and phone system. 

• Computer hardware and software applications. 

• Construction techniques, applications operational hazards, and safety precautions. 

• OSHA and Iowa OSHA regulations. 

• Employee and equipment productivity. 

• Supervisory techniques. 

• City, State and Federal laws. 

• Personnel Policies. 

 

 
Essential Job Skills (Position requirements at entry): 

Skill and ability to: 

• Read, understand and apply Zoning and Subdivision Ordinances and other local codes; 

• Read and understand construction plans and specifications; 

• Evaluate and document employee performance, supervise employees and enforce policies. 

• Ability to take corrective actions when appropriate; 

• Develop and delegate tasks and projects; 

• Problem solving; 

• Maintain department records in an organized and orderly way; 

• Use computers and related software applications; 

• Perform mathematical analyses involving price/quantity, depth/height, width, volumes, 

square footage and yardage, and other such calculations; 

• Plan and supervise a varied work program involving both skilled and unskilled maintenance 

personnel in a manner conducive to full performance and high morale. 

• Communicate and maintain effective working relationships (both orally and written) with 

Mayor, City Council, City staff, citizens, contractors and vendors sufficient to exchange or 

convey information and to receive work direction. 

Training and Experience (position requirements at entry): 

High School Diploma or equivalent required. Associates Degree in field relating to 

responsibilities preferred; and five years working with principles and practices of modern 

building code enforcement; construction experience, including supervisory experience; five years 
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knowledge of municipal construction and equipment operation; or an equivalent combination of 

education and experience sufficient to successfully perform the essential duties such as those 

listed above.  At the time of hire candidate must be ICC Certified for Electrical and Building. 

After hire, candidate must be certified in ICC Mechanical and Plumbing within twelve (12) 

months of applicant’s date of hire.  

Administrative Requirements (position requirements at entry): 

Valid Iowa Driver’s License, CDL preferred, Pre-employment Drug Testing, Criminal 

Background History Check. Strong leadership and management skills required. 

Physical Requirements: 
Positions in this class typically require:  balancing, stooping, kneeling, crouching, reaching, 

standing, walking, driving, grasping, talking, hearing, seeing, and repetitive motions, all for 

extended periods of time. 

 

Ability to traverse variable terrain conditions not accessible by vehicle or stairs, including but not 

limited to, checking ceilings and roofs on steep slopes, and heavily vegetated areas.  Perform 

work outdoor for an extended period. 

 

May be subjected to dirt/dust, fumes/odors, moving machinery, noise, vibration, and visual strain, 

wetness/humidity, working on uneven ground, mechanical hazards, chemical hazards, electrical 

hazards, fire hazards, and bodily injury.  May be exposed to extreme temperatures. 

 

Exerting up to 40 pounds of force occasionally, and/or up to 25 pounds of force frequently, and/or 

negligible amount of force constantly to move objects. 

 

Prepared by:  City of Robins                                                                       Adopted:  1-18-21 

 

The City of Robins retains the authority to change the job duties included in this job description 

at any time.  The list of duties is not exhaustive and various requirements are subject to possible 

modifications as a reasonable accommodation for a qualified individual.  The duties listed above 

are intended only as illustrations of the various types of work that may be performed.  The 

omission of specific statements of duties does not exclude them from the position.  The job 

description does not constitute an employment agreement between the employer and employee 

and is subject to change by the employer as the needs of the employer and requirements of the job 

change. 

 



RESOLUTION NO. 0925-5 

A RESOLUTION APPROVING THE PAYMENT OF ONE AND ONE-HALF TIMES (1.5X) THE 

REGULAR HOURLY RATE FOR PUBLIC WORKS EMPLOYEES CALLED OUT TO WORK 

OUTSIDE OF NORMALLY SCHEDULED HOURS 

WHEREAS, the City Council of the City of Robins, Iowa recognizes the essential services provided by 

the Public Works Department, including emergency response, maintenance, and other duties that may 

require employees to be called to work outside of their normally scheduled hours; and 

WHEREAS, the City Council finds it appropriate to compensate employees fairly for the inconvenience 

and disruption associated with unscheduled call-out work; and 

WHEREAS, the City Council has determined that the payment of one and one-half times (1.5x) the 

employee’s regular hourly rate for all hours worked outside of normally scheduled hours during a call-out 

event is a reasonable and equitable practice. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF ROBINS, 

IOWA: 

1. Public Works employees who are called out to work outside of their normally scheduled hours 

shall be compensated at the rate of one and one-half times (1.5x) their regular hourly rate for all 

such hours worked. 

2. This policy shall take effect immediately upon passage of this resolution and shall remain in 

effect until amended or rescinded by the City Council. 

Passed and approved this 8th of September, 2025. 

 

CITY OF ROBINS, IOWA 

By: ______________________________ 

Chuck Hinz, Mayor 

ATTEST: 

 

______________________________ 

Lisa Goodin, City Clerk/Treasurer 

 




