
  

            

  

 

 

 

 

 

 

 

AGENDA: 

1. Call the Meeting to Order 

2. Pledge of Allegiance to the Flag 

3. Roll Call 

4. Approval of the Agenda 

5. Mayor’s Report 

6. Council Reports 

7. Engineer’s Report 

8. Planning & Zoning Administrator Report 

9. Citizen Comments – Agenda Items (limited to 3 minutes each) 

10. Citizen Comments – Non-Agenda Items (limited to 3 minutes each) 

11. CONSENT AGENDA 

a. Motion to Approve the Minutes of the June 16 meetings and List of Bills Submitted; 

Resolution No. 0725-6 Approving Tobacco Permit for Otter Creek. 

12. OLD BUSINESS 

a. None 

13. NEW BUSINESS 

a. Phil Hoppe Retirement Recognition 

b. Public Hearing – Sale of Kervin’s Court Outlot A 

c. Resolution No. 0725-1 Awarding Bid and Authorizing Sale of Kervin Court 

Outlot/Detention Basin 

d. Resolution No. 0725-2 Accepting Bid for Cedar Valley Nature Trail Ditch Cleanup 

e. Resolution No. 0725-3 Approving Contract and Performance and Payment Bonds for 

the W. Main Street Rehabilitation from N. Center Point Rd. to Tullymore Dr. Project  

f. Resolution No. 0725-4 Approving Disposal of City Property – Speed Warning Signs 

g. Motion to re-schedule September Regular Council meetings due to Labor Day holiday 

h. Discussion of Creation of Full Time Police Officer Position within the Robins Police 

Department 

i. Discussion of Creation of Permanent Part Time Accounting Clerk within the City Hall staff 

j. Discussion of Ancillary Insurance Coverage for City Employees 

14. MOTION TO ADJOURN MEETING 

ROBINS CITY COUNCIL 

Monday, July 7th, 2025 

6:00 p.m. – Robins City Hall 
(ONE OR MORE MEMBERS OF THE COUNCIL MAY BE ATTENDING VIA ELECTRONIC DEVICE) 

 

TENTATIVE AGENDA 
 

 



 

265 S. 2nd St.  Robins, IA   52328    www.cityofrobins.org      (319)393-0588 

 

l:\city council\engineer's reports\engineers report_ july2025.docx 

To: Mayor & Council 
 

Date: July 2, 2025 
 

From: Kelli Scott, P.E. 
 

CC:  

RE: City Engineer’s Report 
 

CITY PROJECTS  

West Main St Trail and Road Reconstruction 

No Update 

I have prepared some cost estimates for rehabilitation options to consider in lieu of using the MPO 

money for reconstruction.  We will discuss this in the office and provide an update to the council 

at a later date. 

All funding for West Main St has been shifted to FY 28 which means the funds will be available 

October 1, 2027. 

The total project cost for the roadway is estimated to be $4,600,000.  Robins has been awarded 

$1,587,000 in FY 27 and $1,863,000 in FY 28 for the road for a total of $3,450,000 in federal aid. 

Robins has been awarded $860,000 in funds for the trail for FY24.  The trail portion of the project 

is estimated to be $1,075,000. 

West Main St Overlay 

Contracts for LL Pelling are on the agenda for approval.  Once the cotnracts have been approved, 

we will reach out to schedule a pre-construction meeting as well as meet with the property owners 

that will be impacted.   
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DEVELOPMENTS 

Robins Landing Phase I  

No Update. 

Site restoration continues to be a discussion item.  We will be looking into the status of the escrow 

items over the next few weeks to refund that back to the developer.   

Building permits are being issued and a few houses are under construction. 

MISCELLANEOUS 

Sewer 

The valves have been rebuilt and are functioning as intended.   

Water 

We have a meeting set up with the CR Water Department and Electric Pump next week to discuss 

the water pressure issues noted below.   

Still pending… We had been receiving some low-pressure complaints and CR Water had 

suggested the upgrades we had done previously may be the cause.  We met with the contractor and 

found no evidence that the improvements were at fault.  We sent an email to CR Water letting 

them know what was discovered and what changes we made, but have yet to receive a response.  

We have received one additional complaint, but have been waiting for nicer weather to investigate.   

Still pending… We followed up with the City of CR to see if additional adjustments can be made 

to reduce the pump run times and pressures, while maintaining a satisfactory level of service.  We 

have not heard back on our inquiry, but CR has reached out about additional low pressure 

complaints. 

Streets 

No Update. 

Kluesner has been out doing some shoulder work along NCP Rd and some patching on Main St to 

buy some time between the rehab project and reconstruction projects.  They are supposed to be 

returning to finish the shoulder work on NCP. 
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Drainage 

There is a resolution on the agenda to award the work to McBurney.  We have contacted Linn 

County Conservation about participating in the cost of clearing out their culvert below the CVNT.  

They have indicated they have no issues with how the culvert operates and don’t see the need to 

clear out the culvert.   

Ordinance Updates 

Chapter 165 updates are completed.  We will be having a P&Z work session in July to go over the 

changes as well as the updates to the Zoning Map, Future Land Use Map.  We will also be rezoning 

several properties to realign their uses with the new zoning districts.  For example, EagleView is 

zoned C-2, but dues to the new districts being added the proper zoning is now PMI. 

CIP 

We have been working on updating the CIP with previously accepted dollar allocations, FY26 

budget allocations and updating project/equipment costs to be as accurate and up to date as 

possible.  We will be looking into options for staff and council to prioritize and score projects 

based on costs, timelines, necessity and importance as suggested by other local communities and 

the League of Cities.   

Tower Terrace Road  

No Update 

The project has started design and is in the preliminary stages.  Monthly meetings are being held 

to provide status updates to everyone.  A trip to Washington DC in June is planned and Robins has 

been asked to attend if possible, as having an elected official present increases the chances of 

getting face-to-face meetings with legislators to discuss the project and its funding. 

RAISE is now BUILD again.  The new application is due January 30th and has been submitted. 

The total project cost is estimated to be $47.6M, with Robins’ estimated obligation for the project 

to be $8,585,842.  If all grants are awarded, Robins’ estimated contribution is $287,267. 

Indian Creek and Dry Run Creek Sanitary Sewer 

No Update  

The projects are continuing as scheduled. 

Segment 11 has a project completion date of June 1, 2025 and is estimated to be 50% complete as 

of December 19th.  Robins total contribution is estimated to be $2,023,870 (down from $2,140,547) 

for Segment 11. 
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As of December 5th, Segment 7 was essentially complete with some potential seeding expenses to 

come in the Spring on 2025.  Robins total contribution is estimated to be $3,029,381.40 (up from 

$2,995,608) for Segment 7. 

Transportation Technical Advisory Committee (TTAC) 

No Update 

The Fiscally Constrained Plan (FCP)  is being updated.  A few Robins projects have made it into 

the 2030-2034 timeband.  We won’t know for a few months if the Policy Board approves the FCP.  

If approved, Robins will be able to apply for funding for those projects which include a portion of 

North Center Point Road and a portion of Robins Road. 

28-E Agreements 

No Update. 

A final draft of the Indian Creek 28E has circulated through the technical group and will be sent 

to each jurisdiction for approval. 

No additional conversations have been had regarding the 28E for sewer. 

No future meetings are currently scheduled. 



  
Minutes of the June 16, 2025 City Council Work Session 

*Unofficial meeting minutes until approved by Council* 
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The work session of the Robins City Council was called to order at 4:30 p.m. on Monday, June 16th, 2025 at Robins City 

Hall, 265 S. 2nd St by Mayor Chuck Hinz. Following the Pledge of Allegiance, roll call was taken with the following 

members present: Councilor Leigh Cook, Councilor Mike Foley, Councilor Dave Franzman, Councilor Cary Smith and 

Councilor JD Smith. Also present were City Clerk Lisa Goodin, Deputy City Clerk Rhonda Kortenkamp, City Engineer 

Kelli Scott, Building Official/Superintendent of Public Works Mike Kortenkamp, Police Chief Andy Humphrey and Fire 

Chief Keith Feldkamp.  

Franzman moved to approve the agenda, J. Smith seconded and all voted aye. 

 

RESERVE FUND ALLOCATION DISCUSSION: Goodin described the function of the allocation of General Fund and 

Road Use reserve fund monies as part of the City’s ongoing work to align reserve funds with the 5 Year Capital 

Improvement Plan for greater accuracy and transparency. Foley reported that the Fire Department will need to replace 30 

of its radios by the end of 2026 and questioned the availability of additional funds. Scott and Goodin described several 

avenues for the expenditure of un-budgeted funds, including a budget amendment or the expenditure of the department’s 

funds allocated for reserve contribution in the next fiscal year. Feldkamp remarked that even with the proposed reserve 

allocation and the additional reserve fund contribution budgeted in FY26, the department is likely to fall short of funds to 

purchase a new fire truck in the next three years. C. Smith and Foley questioned the availability of additional funds in the 

City’s checking account as a possible source of funding for the radio replacement. Goodin and Scott replied that the funds 

currently in that account were committed to meet the City’s financial obligations for the next 4-5 months, as property tax 

revenue is not disbursed until mid-October. Foley questioned the City’s recent downpayment on the FY26 Municipal 

Insurance policy. Goodin provided that the insurance underwriter no longer offers a monthly pay option for the premium, 

and as such, the City’s only option was to finance the premium through a 3rd party firm, which required a 20% 

downpayment on the premium. M. Kortenkamp remarked that despite the City’s efforts to build its reserves, with rising 

costs, the City will likely have no choice but to sell bonds to finance needed street and infrastructure projects.  

 

Franzman motioned to accept the proposed allocation of reserve monies within the General Fund. J. Smith seconded and 

all votes were aye. 

 

Franzman motioned to accept the proposed allocation of monies within the Road Use Fund. J. Smith seconded and all 

votes were aye. 

 

ADJOURN: J. Smith moved to adjourn at 5:23 p.m., Foley seconded and all voted aye. 

 

    

         

   Chuck Hinz, Mayor 

ATTEST: 

 

 

Lisa Goodin, City Clerk/Treasurer 



  
Minutes of the June 16th, 2025 City Council Meeting 

*Unofficial meeting minutes until approved by Council* 
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The regular meeting of the Robins City Council was called to order at 6:00p.m. on Monday, June 16th, 2025 at Robins 

City Hall, 265 S. 2nd St by Mayor Chuck Hinz. Following the Pledge of Allegiance, roll call was taken with the following 

members present: Councilor Leigh Cook, Councilor Mike Foley, Councilor Dave Franzman, Councilor Cary Smith and 

Councilor JD Smith. Also present were City Clerk Lisa Goodin, Deputy City Clerk Rhonda Kortenkamp, City Attorney 

Holly Corkery, City Engineer Kelli Scott, Building Official/Superintendent of Public Works Mike Kortenkamp, Police 

Chief Andy Humphrey and Fire Chief Keith Feldkamp.  

J. Smith moved to approve the agenda, Franzman seconded and all voted aye. 

 

CITIZENS’ COMMENTS – AGENDA ITEMS:  None 

CITIZENS’ COMMENTS – NON-AGENDA ITEMS: Justin Deahr, Civic Club President – 315 Phaeton Dr. Mr. Deahr 

extended his thanks to the City Council and City Staff for their support of the Robins Roundup events which took place 

that past weekend. He extended special thanks to Councilor Cook for running the 5k event on Friday evening and for 

several hours spent serving food at Saturday night’s event. 

CONSENT AGENDA: 

J. Smith moved to approve the Consent Agenda, which contained the Minutes of the June 2nd City Council 

Meeting and the List of Bills Submitted. Cook seconded and upon a roll call vote, all voted aye. 

NEW BUSINESS:  

Public Hearing to Hear Comments and Concerns Relating to Amendment No. 2 to the FY25 Budget. Hinz opened 

the Public Hearing at 6:06 p.m. and upon hearing no comments, closed the hearing at 6:07 p.m. 

Resolution No. 0625-1 Approving Fiscal Year 2025 Budget Amendment No. 2. Cook motioned for approval; J. 

Smith seconded and upon a roll call, all votes were aye. 

Resolution No. 0625-2 Approving Supplemental Agreement for Additional Services #1 with Snyder & 

Associates Relating to West Main St. Rehabilitation from N. Center Point Rd. to Tullymore. Scott described 

the agreement for hourly services performed during the project, commenting that she, M. Kortenkamp and the 

Deputy Superintendent of Public Works would cover supervisory duties when they were able in order to reduce 

the additional charges from Snyder & Associates. Franzman motioned for approval; J. Smith seconded and upon a 

roll call, all votes were aye. 

Resolution No. 0625-3 Approving Revised Indian Creek 28E Agreement. Scott reported that the Indian Creek 

Sewer work has been underway for years and that the amendment to the existing 28E Agreement was created to 

remove the inadvertently-created board from the original agreement and to re-define the cities’ responsibilities. 

Cook motioned for approval; Foley seconded and upon a roll call all votes were aye. 

Resolution No. 0625-4 Allocating Reserve Fund Monies within the General Fund. Franzman motioned for 

approval; J. Smith seconded and upon a roll call all votes were aye. 

Resolution No. 0625-5 Allocating Reserve Fund Monies within the Road Use Fund. Cook motioned for 

approval; C. Smith seconded and upon a roll call all votes were aye. 

 

OLD BUSINESS: None 

ADJOURN: J. Smith moved to adjourn at 6:13 p.m., Foley seconded and all voted aye. 

 

 



2 

 

    

         

   Chuck Hinz, Mayor 

ATTEST: 

 

 

Lisa Goodin, City Clerk/Treasurer 



Thu Jul  3, 2025  7:55 AM CLAIMS REPORT Page     1
Utility Dep Refunds:  7/01/2025- 7/07/2025    Vendor Checks:  7/07/2025- 7/07/2025 Payroll Checks:  7/01/2025- 7/07/2025         
                                                                                                                                                        

APCLAIRP 04.22.22  City of Robins IA                                                    OPER: L G



Thu Jul  3, 2025  7:55 AM CLAIMS REPORT Page     2
Utility Dep Refunds:  7/01/2025- 7/07/2025    Vendor Checks:  7/07/2025- 7/07/2025 Payroll Checks:  7/01/2025- 7/07/2025         
                                                                                                                                                        

APCLAIRP 04.22.22  City of Robins IA                                                    OPER: L G



Thu Jul  3, 2025  7:55 AM CLAIMS REPORT Page     3
Utility Dep Refunds:  7/01/2025- 7/07/2025    Vendor Checks:  7/07/2025- 7/07/2025 Payroll Checks:  7/01/2025- 7/07/2025         
                                                                                                                                                        

APCLAIRP 04.22.22  City of Robins IA                                                    OPER: L G



Thu Jul  3, 2025  7:55 AM CLAIMS REPORT Page     4
Utility Dep Refunds:  7/01/2025- 7/07/2025    Vendor Checks:  7/07/2025- 7/07/2025 Payroll Checks:  7/01/2025- 7/07/2025         
                                                                                                                                                        

APCLAIRP 04.22.22  City of Robins IA                                                    OPER: L G



Thu Jul  3, 2025  7:55 AM CLAIMS REPORT Page     5
Utility Dep Refunds:  7/01/2025- 7/07/2025    CLAIMS FUND SUMMARY Payroll Checks:  7/01/2025- 7/07/2025         
                                                                                                                                                        

APCLAIRP 04.22.22  City of Robins IA                                                    OPER: L G



Thu Jul  3, 2025  8:02 AM BUDGET REPORT Page     1
                                              CALENDAR  7/2025, FISCAL  1/2026                                               
                                              PCT OF FISCAL YTD   8.3%                      

GLBUDGRP 07/01/21  OPER: L G CITY OF ROBINS                                              Statement Writer: 00   Report Format: EXPENSES              



Thu Jul  3, 2025  8:02 AM BUDGET REPORT Page     2
                                              CALENDAR  7/2025, FISCAL  1/2026                                               
                                              PCT OF FISCAL YTD   8.3%                      

GLBUDGRP 07/01/21  OPER: L G CITY OF ROBINS                                              Statement Writer: 00   Report Format: EXPENSES              



Thu Jul  3, 2025  8:03 AM BUDGET REPORT Page     3
                                              CALENDAR  7/2025, FISCAL  1/2026                                               
                                              PCT OF FISCAL YTD   8.3%                      

GLBUDGRP 07/01/21  OPER: L G CITY OF ROBINS                                              Statement Writer: 00   Report Format: EXPENSES              



Thu Jul  3, 2025  8:04 AM BUDGET REPORT Page     4
                                              CALENDAR  7/2025, FISCAL  1/2026                                               
                                              PCT OF FISCAL YTD   8.3%                      

GLBUDGRP 07/01/21  OPER: L G CITY OF ROBINS                                              Statement Writer: 00   Report Format: EXPENSES              



Thu Jul  3, 2025  8:04 AM BUDGET REPORT Page     5
                                              CALENDAR  7/2025, FISCAL  1/2026                                               
                                              PCT OF FISCAL YTD   8.3%                      

GLBUDGRP 07/01/21  OPER: L G CITY OF ROBINS                                              Statement Writer: 00   Report Format: EXPENSES              



Thu Jul  3, 2025  8:04 AM BUDGET REPORT Page     6
                                              CALENDAR  7/2025, FISCAL  1/2026                                               
                                              PCT OF FISCAL YTD   8.3%                      

GLBUDGRP 07/01/21  OPER: L G CITY OF ROBINS                                              Statement Writer: 00   Report Format: EXPENSES              



Thu Jul  3, 2025  8:04 AM BUDGET REPORT Page     7
                                              CALENDAR  7/2025, FISCAL  1/2026                                               
                                              PCT OF FISCAL YTD   8.3%                      

GLBUDGRP 07/01/21  OPER: L G CITY OF ROBINS                                              Statement Writer: 00   Report Format: EXPENSES              



Thu Jul  3, 2025  8:04 AM BUDGET REPORT Page     8
                                              CALENDAR  7/2025, FISCAL  1/2026                                               
                                              PCT OF FISCAL YTD   8.3%                      

GLBUDGRP 07/01/21  OPER: L G CITY OF ROBINS                                              Statement Writer: 00   Report Format: EXPENSES              



Thu Jul  3, 2025  8:04 AM BUDGET REPORT Page     9
                                              CALENDAR  7/2025, FISCAL  1/2026                                               
                                              PCT OF FISCAL YTD   8.3%                      

GLBUDGRP 07/01/21  OPER: L G CITY OF ROBINS                                              Statement Writer: 00   Report Format: EXPENSES              



Thu Jul  3, 2025  8:04 AM BUDGET REPORT Page    10
                                              CALENDAR  7/2025, FISCAL  1/2026                                               
                                              PCT OF FISCAL YTD   8.3%                      

GLBUDGRP 07/01/21  OPER: L G CITY OF ROBINS                                              Statement Writer: 00   Report Format: EXPENSES              



RESOLUTION NO. 0725-6 

A RESOLUTION APPROVING A CIGARETTE PERMIT APPLICATION  

RECEIVED FROM OTTER CREEK COUNTRY STORES 
 

 

WHEREAS, Don Burd has submitted an Iowa Retail Permit Application for Cigarette/Tobacco/ 

Nicotine/Vapor License, and; 

 

WHEREAS, requirements per Chapter 453A of the Code of Iowa relating to tobacco sales have 

been met.   

 

NOW THEREFORE BE IT RESOLVED, by the City Council of the City of Robins, Iowa that 

the application for an Iowa Retain Cigarette Permit for Otter Creek Country Stores, Inc. is 

hereby approved. 

 

PASSED AND APPROVED this 7th day of July, 2024. 

 

 

 

              

         Chuck Hinz, Mayor 

ATTEST: 

 

 

 

 

      

Lisa Goodin, City Clerk/Treasurer  



RESOLUTION NO. 0725-1 

 

A RESOLUTION AWARDING BID AND AUTHORIZING SALE OF KERVIN 

COURT OUTLOT/DETENTION BASIN 

 

WHEREAS, the City of Robins is the owner of that real property (“Property”) consisting of an approxi-

mately 107’ x 115’ landlocked and unbuildable outlot/detention basin within in the City of Robins, County of 

Linn, and State of Iowa, identified as Linn County Parcel No. 112117701600000), and legally described as fol-

lows: 

 

OUTLOT A IN KERVINS THIRD ADDITION, ROBINS, IOWA. 

 

WHEREAS, the City acquired title to the Property by dedication; and 

 

WHEREAS, the City Council for the City of Robins has identified no public use for the Property, aside 

from its continued use as a detention basin, and continued ownership of the Property would necessitate ongoing 

maintenance at public expense; and 

 

WHEREAS, the City Council, in compliance with the laws of the State of Iowa concerning the disposal 

of interests in real property by sale, solicited public bids for the sale of the Property; and 

 

WHEREAS, City Staff has identified Melissa McInroy to be the highest responsive and responsible bidder 

pursuant to the attached bid for $5,270.00; and 

 

WHEREAS, City Staff recommends that the City Council award the bid and the Property be sold in ex-

change for the purchase price as set forth in Melissa McInroy’s bid; and 

 

WHEREAS, The City Council held a duly noticed public hearing as part of its regular meeting at 6:00 

P.M. on July 7th, 2025, at Robins City Hall, 265 South 2nd Street, Robins, Iowa, for purposes of obtaining public 

input on the proposed sale of the Property by the winning bidder. 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Robins, Iowa: 

 

Section 1: That the City Council of the City of Robins, Iowa, hereby awards the bid and authorizes the 

sale of the Property to Melissa McInroy pursuant to bidder’s attached bid for $5,270.00. 

 

Section 2.  That the City Attorney is hereby authorized and directed to complete a Purchase Agreement 

for the sale of the Property in substantially the form attached to City’s Instructions to Bidders. 

 

Section 3.  That the Mayor and City Clerk are hereby authorized and directed to execute such Purchase 

Agreement, and such other documents as may be required to facilitate the sale of the Property to Melissa McInroy 

as provided herein. 

    

 PASSED AND APPROVED, this 7th day of July 2025. 

         

                 

        Chuck Hinz, Mayor 

ATTEST: 

 

      

Lisa Goodin, City Clerk 
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RESOLUTION NO. 0725-2 
 

RESOLUTION AWARDING QUOTATION RELATING TO   

DRAINAGE WAY AND CULVERT CLEANING 

 

WHEREAS, quotations to clean out the box culvert under the Cedar Valley Nature Trail 

(CVNT) and the drainage way between the CVNT and Robins Road have been received from 

the following contractors: 

 

 

 WHEREAS, the City Council has reviewed the above referred to quotations and finds 

the quotation received from McBurney Septic Service in the amount of $11,500 should be 

approved. 

 

 NOW, THEREFORE, IT IS RESOLVED by the City Council, City of Robins, Iowa, that 

said quotation is hereby approved by the City, and the Mayor and City Clerk are hereby 

authorized and directed to execute said quotation on behalf of the City.  

 

Passed and approved, this 7th day of July 2025. 

 

 

             

        Chuck Hinz, Mayor 

ATTEST: 

 

 

      

Lisa Goodin, City Clerk /Treasurer 

 

Description: McBurney Septic Service 

Marion, IA 

Miene Septic Service 

Robins, IA 

Clean out the box culvert under 

the CVNT and the drainage way 

between the CVNT and Robins 

Road  

$11,500.00 

 

$12,075.00 

 



Estimate
DATE

5/5/2025

ESTIMATE...

Box Culvert

NAME / ADDRESS

City of Robins
265 S. 2nd St.
Robins, IA 52328

PROJECT

TOTAL

DESCRIPTION QTY COST TOTAL

Mulch, dredge, clean out waterway, hauling out of
material, and erosion control where needed

7,975.00 7,975.00

Trail right of way, box culvert cleaning of
sediment, trees, and drainageway

4,100.00 4,100.00

All unforseens are extra, including unstable soil condition, rock excavation, and dewatering.
Customer is responsible for locating all private utilities, including sprinkler systems. $12,075.00



 

 

McBurney Septic Service 
3330 MIDWAY ROAD 

MARION, IOWA 52302-9712 
Phone 319-393-4381 Fax 319-393-5061                                                                    
E-Mail: mcburneyseptic@aol.com                                                 
 
 
 
 
 
 
 
 
 
       

                                                                   ESTIMATE IS VALID FOR 30 DAYS 

KM 

DESCRIPTION: 
 

 
Clean concrete culvert under nature trail:                                                       $7,200.00 
 
Clean ditch between nature trail & Robins Road                                                 $4,300.00                                                                              
 
This price does NOT include: Any lawn restoration, sodding, seeding or finish grading.  
 
 
Terms: Balance Due & Payable Upon Receipt Of Statement. Finance Charge Of 1½ % Per Month 
On All Accounts More Than 30 Days Past Due. Minimum Finance Charge Of $ 2.00 Per Month. 
Customer Will Be Liable For All Collection Or Legal Fees Associated With Obtaining  
Full Payment On This Account.  

 

 

 

 

 

 

 

The Signatures Below Will Bind Agreement To This.  

  
 _______________________                                                               

                                                                                                                      

         May 5, 2025                                    
            Date                                                                                                                     
                                                                                                                       

 

 

City of Robins 

Job Estimate 

May 5, 2025 
 
 

Please sign, date & return 1 copy 

 

             Date 

City of Robins 
265 S 2nd Street 
Robins, IA 52328 
 
 

mailto:mcburneyseptic@aol.com


RESOLUTION NO. 0725-3 

APPROVING CONTRACT AND PERFORMANCE AND/OR PAYMENT BONDS FOR 

THE W. MAIN STREET REHABILITATION FROM N. CENTER POINT RD. TO 

TULLYMORE PROJECT 

 

 WHEREAS, the City Council of the City of Robins, Iowa, has heretofore awarded a 

contract for the W. Main Street Rehabilitation from N. Center Point Rd. to Tullymore (the 

“Project”) and fixed amount of the performance and/or payment bonds to be furnished by such 

contractor, and instructed and authorized the Mayor and City Clerk to execute the said contract 

on behalf of the City, subject to the approval of the Council; and 

 WHEREAS, the said contract has been duly signed by the contractor and by the Mayor 

and City Clerk, and upon examination by this Council the same appears to be in proper form; and 

 WHEREAS, the contractor has filed satisfactory performance and/or payment bonds in 

the required amount; 

NOW, THEREFORE IT IS RESOLVED by the City Council of the City of Robins, Iowa, as 

follows: 

 Section 1. The aforementioned contract and performance and/or payment bonds are 

herby approved and declared to be binding upon the parties thereto. 

 Section 2. All resolutions or parts of resolutions in conflict herewith are hereby 

repealed to the extent of such conflict. 

 Passed and approved this 7th Day of July, 2025 

 

_________________________ 

Chuck Hinz, Mayor 

ATTEST: 

 

____________________________ 

Lisa Goodin, City Clerk/Treasurer 















RESOLUTION NO. 0725-4 

A RESOLUTION TO DISPOSE OF CITY PROPERTY 
 

 

WHEREAS, the Robins Police Department is selling 3 new, unused MPH Industries Speed 

Guardian Digital Speed Warning Signs on the GovDeals.com government auction web page, and 

 

WHEREAS, the unused equipment shall be disposed of. 

 

NOW THEREFORE BE IT RESOLVED by the City Council of the City of Robins, Iowa, 

proper disposal of these items are hereby approved. 

 

PASSED AND APPROVED this 7th day of July 2025. 

 

 

 

 

 

              

         Chuck Hinz, Mayor 

 

ATTEST: 

 

 

 

 

      

Lisa Goodin, City Clerk/Treasurer 

 

 

 

 

 



Lot #26071-4

Title: MPH INDUSTRIES SPEED GUARDIAN DIGITAL SPEED WARNING SIGN

Inventory
ID:

VIN/Serial
#:

Auction
Ends:

Jun 25, 2025, 04:10:00 PM

Description:

MPH INDUSTRIES SPEED GUARDIAN DIGITAL SPEED WARNING SIGN 100W SOLAR PANEL
- 39" X 24" X 1.25" 12" DISPLAY SPEED READOUT SIGN - 24" X 19.5" X 6" BATTERY BOX -
16" X 16" X 12" Includes: (1) SOLAR GEL BATTERY TUNING FORKS MOUNTING BRACKETS
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CITY OF ROBINS IOWA 

POLICE OFFICER JOB DESCRIPTION 

DEPARTMENT:   Police FLSA CLASSIFICATION: Non-Exempt  

SALARY GROUP/GRADE: Hourly - Non Union     

 

Reports To:  Chief of Police or their designee 

SUMMARY:  

Summary/Objective - The Police Officer protects life and property, prevents crime, apprehends criminals, 

and enforces federal and state laws and city ordinances in a designated area on an assigned shift; performs 

related duties as required.  

ESSENTIAL FUNCTIONS:  

1. Patrol the city on an assigned shift in a city police vehicle for prevention of crime and the 

enforcement of laws and regulations. 

2. Arrest violators of the law in compliance with local, state, and federal regulations,  

    ordinances, laws and standard operating procedures.  

3. Answer calls from residents, conduct investigations gather evidence, locate and  

    question suspects and witnesses, and submit proper reports.  

4. Enforce vehicle and traffic laws; establish traffic control and protection.  

5. Mediate and/or counsel persons in situations where these persons are in dispute  

    or disagreement.  

6. Serve as the animal control officer for stray or abandoned animals.  

7. Apprehend and arrest suspects/offenders.  

8. Appear in court to present evidence and testimony.  

9. Prevent and discover the commission of crimes.  

10. Establish and maintain a cooperative relationship with the community.  

11. Prepare and submit clear and concise daily logs and written reports. 

12. Participate in meetings, conferences and training programs as assigned.  

13. Complies with safety rules and the use of safety equipment at all times and reports any 

noncompliance issues to Chief of Police promptly. 

14. Assist other City departments as directed.  

15. Conduct police safety programs in community areas if requested. 



 

 

16. Assist in planning for and working at special events requiring police assistance.  

17. Read incident reports, emails, and other assigned material.  

18. Notify the Chief of Police or his/her designee of incidents of concern.  

19. Transport prisoners. 

20. Operate motor vehicles under emergency and non-emergency conditions and check condition 

of assigned equipment. 

21. Administers first aid safely. 

22. Makes judgments concerning the arrest or release of suspects/offenders. 

23. Maintains cooperative working relationships with co-workers, other City Departments, other 

law enforcement agencies, and the local prosecutors’ offices. 

19. Perform other duties of a similar nature or level as needed. 

QUALIFICATIONS (POSITION REQUIREMENTS AT ENTRY):  

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES (POSITION REQUIREMENTS AT ENTRY):  

• Principles, practices, liabilities and methods of local police administration, organization and 

operation.  

• Federal, State, and City laws; Criminal and civil codes; Judicial processes and procedures.  

• Medical care and equipment determined by Police Department standard  

   operating procedures.  

• Police procedures and services.  

• Iowa Law Enforcement Academy training and certification requirements to work as a certified 

law enforcement officer in the state of Iowa. 

 

Needs proficient skills in the following:  

• Ability to read, speak, write and understand English to communicate effectively with fellow 

employees, contractors and the general public by telephone, written format and in person.  
• Solving problems.  

• Using weapons.  

• Applying defense tactics.  

• Operating automobiles.  

• Conducting investigations and interrogations.  

• Working with informants.  

• Gathering, preserving, handling and documenting evidence and crime scene photographs.  



 

 

• Operating AED, radar, and other devices.   

• Using computers and related software applications.  

• Communication, interpersonal skills as applied to interaction with coworkers, supervisor,  

                 the general public etc., sufficient to exchange or convey information and to receive  

                 work direction.  

TRAINING AND EXPERIENCE (POSITION REQUIREMENTS AT ENTRY):  

An equivalent combination of education and experience sufficient to successfully perform the essential 

duties as listed above.  

LICENSING REQUIREMENTS (POSITION REQUIREMENTS AT ENTRY):  

• Iowa Law Enforcement Academy (ILEA) Certification with minimum of 1 year of experience.  

• Possess and maintain a Professional Permit to carry a weapon as issued by the State of Iowa.  

• Cardio Pulmonary Resuscitation Certification.  

• Pass all testing requirements as mandated by the state of Iowa, the Iowa Law Enforcement Academy, 

and the City of Robins; written, physical, MMPI, polygraph and background investigation. 

• Valid and unrestricted Iowa Driver’s License.  

ESSENTIAL PHYSICAL ABILITIES:  

Positions in this class typically require: climbing, balancing, stooping, kneeling, crouching, crawling, 

reaching, standing, walking, running, driving, pushing, pulling, lifting, grasping, feeling, talking, hearing, 

seeing and repetitive motions.  

The Police Officer works under highly stressful and emotional conditions. Employee must maintain control 

of emotions while performing essential job functions. Employee must use sound judgment in emergency 

situations and maintain intense concentration and alertness during stressful situations.  The Police Officer 

may be subjected to personal injury, physical violence, fumes, odors, dusts, poor ventilation, blood, body 

fluids, extreme temperatures, bloodborne pathogens, inadequate lighting, workspace restrictions, intense 

noises and travel. Employee is expected to wear protective vest and other protective equipment as required. 

The Police Officer may also be exposed to extreme temperatures, long hours, and weekend and holiday 

duties. Exerting in excess of 100 pounds of force occasionally, and/or in excess of 50 pounds of force 

frequently, and/or in excess of 20 pounds of force constantly to move objects.  

SUPERVISORY RESPONSIBILITY:  

This position is responsible for directly supervising any Reserve Police Officer while they are working. 

 POSITION TYPE AND EXPECTED HOURS OF WORK:  

This is a full-time position. Days and hours of work are varied and dependent on the needs of the 

department. Some holidays will be worked. Overtime may be needed on occasion.  

OTHER DUTIES:  



 

 

Please note this job description is not designed to cover or contain a comprehensive listing of activities, 

duties or responsibilities that are required of the employee for this job. Duties, responsibilities and 

activities may change at any time with or without notice.  

The City of Robins retains the authority to change the job duties included in this job description at any time.  

The list of duties is not exhaustive and various requirements are subject to possible modifications as a 

reasonable accommodation for a qualified individual.  The duties listed above are intended only as 

illustrations of the various types of work that may be performed.  The omission of specific statements of 

duties does not exclude them from the position.  The job description does not constitute an employment 

agreement between the employer and employee and is subject to change by the employer as the needs of 

the employer and requirements of the job change. 

 

The City of Robins is an equal opportunity employer. 

 

SIGNATURES: This job description has been approved by the following:  

 

MAYOR____________________________________________________________Date_____________ 

 

CITY 

CLERK/HR______________________________________________________Date______________  

 

Employee’s signature below constitutes employee's understanding of the requirements, essential functions 

and duties of the position.  

 

 

EMPLOYEE_________________________________________________________ Date_____________ 

 

 

 

 

 

 

 

 

 



 

 

CITY OF ROBINS 

 

ACCOUNTING CLERK  

 PERMANENT PART TIME   

(30 hours per week) 

  

  

 

DEPARTMENT:   City Hall FLSA STATUS:  Non-Exempt 

 

JOB SUMMARY 

Under general direction of the City Clerk, perform general financial activities as directed along with work of 

more than average difficulty in assisting the City Clerk with administrative functions. The applicant 

 will perform general clerical tasks to include, but not be limited to: answering the phone, filing, drafting 

correspondences, entering data into the City’s municipal accounting software, recording invoices, processing 

payroll and handling certain accounts payable and accounts receivable functions.  

 

MINIMUM EDUCATION, TRAINING AND EXPERIENCE 

Minimum of an Associate’s degree in Accounting, Business, Finance and two (2) years’ experience in 

municipal accounting OR four (4) years of experience in municipal accounting.  A combination of training and 

experience may suffice to meet the required knowledge, skills, and abilities. 

 

 

ENTRY REQUIREMENTS 

• File documents and maintain city file system. 

• Practice maintenance of confidential information. 

• Knowledge of office practices and procedures as they apply to the preparation and care of complex and 

voluminous files and records. 

• Knowledge of principles, procedures, and terminology used in financial record keeping. 

• Knowledge of the custody of official City documents. 

• Ability to maintain records of some complexity and prepare reports for such records. 

• Ability to make decisions in accordance with rules and general procedures. 

• Ability to analyze administrative problems and situations and to present appropriate facts and 

recommendations concisely in written and oral form. 

• Ability to establish and maintain effective working relationships with other employees and the public. 

• Ability to communicate in written and/or oral form. 

• Skills in the use of office machines, e.g. computers, copiers, scanners. 

• Knowledge of Microsoft Office software, e.g. Word, Excel, and Outlook. 

• Communication skills to deal with a variety of public inquire.  

 

 

 

 

 



Accounting Clerk Job Description  7/2025
  

Page 2 of 3 

 

ESSENTIAL JOB SKILLS 

• Knowledge of the organization, functions and issues of municipal government. 

• Knowledge of the principles and practices of local government administration and utility operation 

• Ability to analyze general accounting and financial data, prepare reports and maintain accurate records 

• Ability to create, write and edit reports for publication 

• Knowledge of municipal, county, state and federal ordinances and statutes 

• Knowledge of and practical experience with a variety of software programs including Microsoft Office 

applications and municipal financial software 

• Ability to establish and maintain positive working relationships with City staff, elected officials, 

members of the public and contracted vendors 

• Ability to maintain a professional demeanor, to calmly approach and solve problems under stressful 

circumstances, maintain and promote harmony in the workplace and concentrate for long periods of 

time 

• Ability to work independently and be flexible 

• Ability to juggle multiple tasks with frequent interruptions, perform with telephone and walk-in 

customers and adapt to changing priorities 

• Must be bondable according to State and/or local Code 

• Ability to function and make decisions under high-stress situations. 

• Possess sufficient skills to effectively interact with public and employees. 

 

WORKING CONDITIONS  

Physical Characteristics of the Job:  The majority of the work is sedentary in an office environment, 

occasionally exerting a minimal amount of force to lift 35 lbs., carry, push, pull, or otherwise move objects.  

The work involves use of a computer and keyboard for prolonged periods of time.  This position may at times 

require irregular work hours.  Work involves sitting for a prolonged period of time. The work may expose the 

employee to visual strain.  Position has considerable direct contact with the public. 

 

SPECIAL REQUIREMENTS 

Valid Iowa Driver’s License required.  Bondable in amount determined by City policy.  Must be willing to be 

flexible with work hours and attend evening meetings when required.  Work is normally performed in a general 

inside office environment with appropriate heating and cooling and is not subject to significant occupational or 

environmental hazards other than those normally associated with general public contact.  The noise level in the 

work environment is usually moderate. Some onsite activities away from the office will be required. 

 

 

 

 

 

 

 

 

 

 



Accounting Clerk Job Description  7/2025
  

Page 3 of 3 

 

OTHER INFORMATION 

The City of Robins retains the authority to change the job duties included in this job description at any time.  

The list of duties is not exhaustive and various requirements are subject to possible modifications as a 

reasonable accommodation for a qualified individual.  The duties listed above are intended only as illustrations 

of the various types of work that may be performed.  The omission of specific statements of duties does not 

exclude duties from the position.   

 



City of Robins (2025) Information Monthly Rates Information Monthly Rates 

Group Life & AD&D $20,000 $87.00 $15,000 $45.18

Group Short Term Disability 
60% of Earnings up to 13 

weeks
$258.81 Decline to quote NA

Group Long Term Disability 

60% of Earnings up to 

$7,500 max. 60/90/180 -

Elimation period

$546.22 Decline to quote NA

Voluntary Life / AD&D Rate NA for 6 life group NA Min- $10K, Max $300K varies by age
* Rates will change based on census/ages  

# Classification: Customer Confidential



Benefit Coverage Underwriter
Monthly 
Premium

Annual Cost

Group Life Accidental Death & Dismemberment $20,000 Principal $45.18 $542.16
Group Short Term Disability 60% of Earnings up to 13 weeks Reliance $258.81 $3,105.72

Group Long Term Disability
60% of Earnings up to $7,500 max. 
60/90/180 Elimination Period Reliance $546.22 $6,554.64

Voluntary Life/ AD&D Rate Minimum $10k, Maximum $300k Principal varies by age
Employee 

Responsibility

Annual Total $10,202.52




